Approved For Release 2003/03/06 : CIA-RDP54-00177A000200030022-5

CENTRAL INTELLIGENCE AGENCY

Washingtom, D, C.

AIMINISTRATIVE INSTRUCTION 9. February 1950
25X1 RO,

SUBJECT: Frocedure for Delegating Authority to Individuele to Issue

Property Passes,
1, Paragraph 4 of Adminisirative Instruction No. ated 2 March 25X1

25X1 1949 provides in part that[* - |Services Division, AS, will fur-
25X1 aish perdodically to | | @ 115t of persens suthoriced to sign

Passes, Form o, EM»68, for removal of gmwf.y from CIA occupled
bulldings. The present method, "memorandum list", ie discontinued s of
1 Pebruary 1950. In lieu thereof = system of specimen signature card is
sstablished.

i 2, Outlined below is the procedure relative to the specimen signmature
card ayetem:

o, Individuals suthorised to sign Property Passes, Form
No, BM«68, for removal of property from CIA occupied buildimes
will be designated, imscfar as possible, by bullding.

b. A card, index, plain, white, size 3% x 5" listing the
nans, bui , and signature of suthorised individuel {example
of card belew) will be prepared by Administrative and/or Accouni-
able Officers mnd forwarded to the Chief, Services 25X1
Divieion for approval sad distribution wl'ﬁuu_d‘?oiler e through
the Security Branch,

e
Name

¢ The undersigned ic suthorized to sign
Property Pacsec, Form No, IM-48, for
resoval of property from

Building,

Sigrature

ALt c. The mumber of gpecimen signature cards required for esach
i{ndividual to cover distribution to the various CIA bulldings is
as follows:

) !
D N A 3 TE. y-)a@a oY A A g
de . (‘/Q‘K%r%@edeor Releasé 2003/03/06 : C|A-RDP54-0017?%062%0038022ﬁ
‘7J"u~'*c, iy %4/(' Co g S A RAETAT @



Approved For Release 2003/03/06 : CIA-RDP54-00177A000200030022-5

Approved For Release 2003/03/06 : CIA-RDP54-00177A000200030022-5



